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APPOINTMENT LETTER

Dlenr Sir,

Plages teler 1 your applicsfion for appaintment and interview | intemcton, held thesssfter. Based on the
recammenitihan of salection commit2s, we are pleass o appoint you o5 Lectursr i the Departmant of
Etectrical Engimeering 20 IMT College of Polytechnle, Grester WNolda on e fullowing lerms snd
candlions '

1. Effactive Dale - Yaur employm=nt wid B etféclive fiam the dats-of joinig

2  Galary s Yoo will diaw satary in the scale of Re. 16600 - 39100 with AGP 5000 + DA + HRA
ul ke lotal gross salary of Rs. 285000 {Rupaes Twanty Nine Thousand Flve Hundred Only) por
rmanit

3. Place of Posting: Your place of woik will presenty be IMT Group of Colizges, Grestur Noida Howessr,

tHe manegement may tmnafer you to any of s campuess Sonssguent ory slah ransie, e odles apd
retuletions of sarvice appilcable to such post of &t Ihe place of pestng will become applicabls & you

4. Probation and Confirmation; You will be an probatian for a perog of ons year fom the date of jaming
duties They petied of probation may be extendss aud { or | your perdormance s found unsatsizstary. than
mamagemen &t il sole diecretlon without assigning sny csuse | reasal or notice may teminate your
gopyicaa. ou wil be comsiderad for confiimation afler satsfactony complefion of the probationary paviod

5, Responsibilithes:

{a) You will undettake o parlicipats In ond pﬁﬁﬁm duties that the remsuimanl may 2ssgn 1o ime 0
tme and dichamge your dubes diigentiy and efficiently lothe bestol your sbiites

[bf You = ogquired 1o comply with the Instiuitions working hours, weskly offs. and paid holdays
Howevat, yau may ba required to waork additional hours on occasiong such as inspectons, masings;
visits st or on weekly affs | hollday for complatng pending work—efated sogences

fe} You shall taks-care of Instivle's progarty, goods on Sash n your changs and shall render ap acoount
o e smiva wnan cxlled ypon Bdo o

6. Increments: Granl of armus! merement wh be governed by your cyersll = fonmancs (Weik sha conduct)
during the praceding yeer of service in lemms of efmeny, regulsily, punctualily, disclpiing, gt and the
resull sohisyed The annual increment mey be withheld if the performence s found sub-normist |
Wrsstisfactury or accelembed 0 case the Same 6 edudgsd 1o be commendsbie al the dscraton of the
menageament, i

7. Resignation ! Taerminatlon of Serylee:

{a) You are required te give ona monin-notice In the event of your resignater. In cass you labed 1o sane
lne:una_mun:h notice ]:E.ril:_u_:l fhen m sl caee your =3z will be forfeded, DimiiEs Iy YOuT st eices My
be terminasted by glving ohe monin rolice panod or walve off nolts peicd at par sole discrelion of
fhie Dirsttar

(b)) Upon termination of Your smployment, dou shall Immedistely mtim o Instiute any and all 1=
dicymants. manuats, and any other confidental mformation, Otherwize your 2alary | dues may be
larteited and expeienne cefificate may Sloo b2 wilhheld
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(e} The managemsnt has fhe bedy Jo accept the msigoabon and wanve off the notice period wilhout

having the kahility of paying e nobce penad, Any vasabon podiod. noluding wintes and stimmmer
Dredks snalt not oo considerad in e notios penod,

(d) Your services shall bie lermnistsd without nolics on any of the fallowing greunds
W} You are convicted of & crmmmal offamca by a compatent coult of awiEutharity

) You e found guity ol dehomnssly. nsghgancs, ndEgipling o misgonduct, sommitting orsoch of
any ol the condiians of the emplayment or rules and reguiatiors of the Insiiuts,

(i) f you mizbanave, deobey of refuse fo carry oul e work asesgned by your igher maragament o
Iregular in stendenoe

(W) You =re declarsd medizully {prysically ond mentally) danlit by the medicss practilionear apaom bed
byt | sttt

Acceptance of Quiside Assignment: It s sgresd thal you would canlingg o 1sain youl donciry
associations with varous Insftufed You will provide the st of ali such assocafions o oE for o eeards
At the time of retewal of assotlaten with such assoclatans, and belors joining &y new assocmtion or
taking ue any engagement henoraty or othsnwise -you are shalh ba seeking written permission frem the
Management.

Remuneration for Outside Consultancy: We aiow our employess cadsn numisss of days (o provising
aensuftaney senvlces, lurded projeets, &l Insuch rases, B micent of ne resenus thal |4 earned can be
retained by tho employee and 40 pefcent of the revenue es 1o e remitted o the Instiule ofter 3l
expenses Permission in agvance. before acoepting any such consuitancy |8, nuweve, required frar the
Maragermnt

Secrecy Maintenance Agresment: Excepl fo your direct highes aulhority, you will nat give aut to any ons
any of the adminstratve-andiar instiiuligral metiers of confidentiatisecret pature which 0 mey be your
pem:unal privilens: to knéw by vimle of your being owr omployes Al recnids het-nglrg o iheE
ectablishment shall remain |0 e office premses and you wil sniure el thess ane safely ket and
mainained st e proper pless No reeo wil b= removed Som ine preniis=s (o any other place withou
the prde permessian of B mansgement

Adhersnce to Rules & Regulalions:

(a) Yeou will ba gowermsd by the Saivcs Rlles and r-sgufmmrrs af the IIMT Groun of Collses. Graster
Nolds which ere applicable prasently to the emiployees and which may b addod, medified, armended,
mitared, ehanged, of replacst by the management brom tme o Gne durmpg the perod of your
=eiVices

() Loaves: Granyof leave will be regulated as per rules of the Instibute in forcs fam dme 12 Uie

Abandonment & Automatic Termination: Unsufnonzen sbsence from dusy for 8 continseus perod of 10
days {including 148 p=riod for which leave though applisd has nol been grantad) andior overstay b=yond
sanalioned |eave for a pened of 10 consaculive days will render you 1o lose your lign on the service and
the sarme shall autorratically come bo an g withou gy notice or intimatien

Fitness: The managemert may 2t s discretan get you madically exanunee by any serifag medica
practitidner during thie period bl your services |n cass you mre found suffeiing fram sy mbectlons,
disease or prolached lness and £ or reman iregliar m your eftendance, the menagamenl shell kavs the
right tn tarminete your samnvices without rotice

Lok ing farward towards 3 fruittul associabion with yau
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