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Please rolor 1o your application lar appantmen| ond Interview /. Inloraction held thereabtor, Baued' an fha
recommenditlen of ssleciion cammiiee, wo ato plopge 19 appoint you as PA 1o Directar In thy Dignrmant of
Adminisiration al IMT Colloge of Polytechinie, Graalar Nalda, an (e tallawing torme and oondittons:

1, Elfective Dale L our emplesy e Wil b effective fom he date of oining,

2. Salary Yo will e e total gross salany of Re, 185000 (Rupoes Elghleen Thowsand
@ Fivir Hundred Only) per monih '

3. Flice ol Fosting: ‘Your plage of work will presanily be IMT Group of Callages, Graztar Hokin, Howeler,
Ihe managa rran may tonafer you Yo any of e compunes, Congequent an such franafer, fhe rules and
reglintions ol seivice spploabis m sueh poat or ol the pisce of pesling will beéoome applcabls o you

4. Probation and Conlirmation. Yoo will be on probation for & perled of one year from he dote af jsining
dubes The penod of probafian may be axtonded and f or if your parfarmance is found unaatiafociory, than
managamonl ol jls ssle disTration withow asalgning &y cavse | reason of nollce may iemiaie your
gEnvices You will ke considered lor confirmation after salisfactny campletion of ike prabetonsy period,

. Responsibililios:

{a} You will undériake (o par{ipata In and porlorm dullied ihat the menagamant may assign from tme o
tme and discharge your dulies clligenily and efficently 1o tha best of your abilitizs.

{1 Yeu ave required fo comply with the Instulions working hours, weskly offs. and peid holidays
Mowever yol may be required 1o work additional hours on ozcasions such as Inspechions, mealings,
vl elo or an weekly oftsd holicay for compleling pendmg work-riated exigencies.

fey You stz lsks cdre of Instilule’s praparty, geads of cash I your charge and shall resder an sccount
O e g whin called upon b darso

v Ingrements: Gram of annual incrament will b= governed by yaer ovesall perdformance. (work and candugi)
dufing the procedng year of garyce i lorms of efMclency, regularly, punciually, distipline, sie, and the
fesult achisved. The annual wesamen may be withheld 7 the pedoimance & found sub-nodmal |
ursatislactary or accelersied in cass lhe same is sdjudged to ta commendabla &1 [he deorelion of he
mdrageran

T. Resignetlon { Torminafion of Service:;

(8] Vou are requirad o ghae one manth noles i This Bvent & your resignaition, In ciss you Taded (& e
i o rriandy molize peod e i thee case yaur salay wil! be forfelted, Sinilarly, your services may

oe rminated by giing one monih noliéa panod ef wane of nolice pafod os por scle discretion of
ihe Diroscioe

(0 Upon f2emination of your emplayment. you shall immedistely rotum 1o Insliicts any and sl the
‘documeniz, manunks and any olber conliderdial informaticn, Othenyse your saiary ( dues mEy be
lnHeiiag o sxpefience pentifionle misy wio e wilheld
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(e} The ranagement fms tha | bery 1o accept the resignation and wave off the nofice -parod without
higwing Ihe kabilty of payitg the nofice perind. Any vacation porod mgluding winter pnd sumimes
breahs shalt nal b cnsidaned in Ihe nalice perlkid
() Yo services shill b twrminaties wilhiadt notice on any ol the follewing grosmds:
{i} Ve pie canvieled of 3 oriminal oflahes by a competent aourt of bawdauinorlty

W) Yeu me lound guiity of dishanesty, neglgence, indissipling or misecmtuet. sammitting trasch of
any.of he conailkine of ihe smpgoymen] o rikes and megu'stions of (ha Instilule

{iln) If you missshayve, daoday of refuse 1o comy out the wark ossignas by your higher manag=ment ar
pregiilar in sltendsnce

{iv) You sre declared medicsily (physicaliy and mentally) unff by the medical practilioner aopalmed
by the Insfitute '

e & Securlty: You will be required 1o gepetit one month's salary with e office s parlal secunty dsposi

8 Acceptance ol Outside Assignment: |1 2 sgreed (hal you would canfinue 10 relan your honorary
aszocialions wilh various Instilutes Yeu will provide the st of all sueh essocialions lo ull for our records
Al g B of renewal of ansocmion with such associations, nnd before joining ony new asscciation or

lakmq up-any engagamenl Handuey or olferwite, you am shall bis sesking wrillen germissian from tha
Managemeant

Remuneralion for Quiside Consultancy: We ailaw e emplayees cetain fumber of days for pravding
sonsulancy dandices, mded projests, alc Insuch casks, B percehl of the revenus hat 1s garmed can be
relpined by the employee and 20 perconl of the mvenue has o be remitted to the Institite atter ot

ExpEnEes Furmissian n advance, before socepling any such consullancy i, howevet, requlied fom the
Managemear|

11, Secrecy Maintenance Agreamont: Excopt fo vaur dirsct nighar authonty, you will pot givi: oul 1o any ane
any of the administalive sndior instiulional matiers of confidentakzecral nature which it may be yeur
peisonal priviiege to hnow by vidbe ol yoir Esing our eniployes ANl records belanglng o the
estabisliment shall remain inthe office premises.and you will ensure that these zre safsly kept and
mairlamed ol the propar place. No resord will be removed fram the premiises 10 any alhe: placs wiihol
thepfior permissian af the managemant

12. Adharence to Rules & Rogulations:

& fa) You wiK be govamed by the Service Rules and regulations of the TMT Group of Callegez. Greatsr
Noids which arz-gppiicabile pressnlly o 1he emplayées and whilch may be adden, modited, amended,

allered. changed, o replaced by e maregemen! fram lime o fime during the parlod of your
sEvIcES

B} Leaves: Gran) of izave will oe regulaled os por rules of he Instilule in force fram Hime to time.

Abandonment & Avtomatic Termination: Unauthonized absence lrom duty Tor o continugus perod of 10
doys (Inchding the perod foe which leave Ihough appiéed has nol b=en grntesd) saddor ovwestay beyand

sanclioned lsave for & parod of 10 conseculive daya will rendar you o losa your lien on the service and
Ime same ahall sulomatically come 1 on end wiihowl any nolice ar in imation.

14. Fitness: The maranoment may of s discretion gat you medically sxnmined by any eetified medcal
sracillonar durmg e pencd of your sarvices. Tn caso you sre fousd sulhering from oty infections,
dissase or prodracied lness and Jor remain Ifegulor ln yeie aitendanos, the management shall have the
tighit it terminite your services withoul natlce.,

Leskong forward inwards o Intlul sssociation with you
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