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APPOINTMENT LETTER

Di=ar-Sir,

Plesss refer fo your applostion for sppoaimert shd inteiiey ¢ nssegotion held fereaher Based on the
Fecarmenddifion ol sslachion sommites, wa @re plaaze to appaint yab =5 LECTURER in tho Depertmaent of
ME 57 IINT College of Polytachnle, Giealer Nowa, on the follgwing terms and cenditions:

1 Effmciive Data s Womr amploymrert Wil be effective from the dete of [oining;

) 2. Balary T You widll araw safary inthe scale of Rs. 15600 - 39100 with AGP 5000 + DA + HRA
ai fhe fota groas salary of Ra. 23000/ [Rupees Twently-Thr=e Thousand Qnliy) per manth,

3. Place of Posting: Yout pisce of work will prezenlly be IMT Gidup af Collsges, Geater Nolds - Howevar,
e meragemant may trenshen You 1o.any ol its campuses. Consaquant on such fmnefer, e rules and
regulationg of satvice applitable 1o such post of ot thie place of pobling will bécoms mpplicEbie 1 you

4. Profation and Confirmiation; ‘u‘qu Wil bre on prebation for @ penod of ane year fram the date of [oinirig
duties The perdod of probstion may bs skanded and ¢ oo i your patformance ls found Unsatisfachary, than
marmg=Tail 81 ds sole dewraton without ansgrity any ceust ! ressgn or notice may terminate yous
servigss - You 'will be eonsiderssl for coifinm ston: afer satistaetory eampletion ofihe Eobalionary perlad.

5. Respansibliities:

{2} You will underake to parbopete in and perform duties (hal the management may assaen from ma 1o
lime &nd dsseharge your dutes diligenty and officlurdly 1o the best of yaur ghillE=e

() You are reduires o comply wilth the nstitutions working holrs, weekly offs, and paid hofideys
Howewat, you ay ba required to work addltionsl houss on ociasions such s inspedtiong. mastinga,
winits =t ar an weshly offs £ nokday for completing pending work—related exigencies

{o} You snal| take care of Imskitite s propeity, geods or cas In your chaege and shall rerderan aecolnt
of the same whisn e Lpon & do 3o

Fi ! 6. Increments: Grant of &noa morement will be-gowwess by your ovaral perormance (wiork snd sorduast)
diring the prégading year of sernce in teims of afficigngy, muulmity, punctusiity, discipling e ang (he
resull achigved. The sqnual increment may ba withbald I the perfirmance = found sub-ronmal
unsatigfactary or soestermted in case (he tama & adjudged to be commendable o he discration ol the
management

7. Resignaotion { Terminatian of Sendes

18) Youl are required to give one month notce in the evant of your msigestion In cese you fallad to saye
heorig mamn natice g=nod henin that case your sslaty will = forfeied. Similarly, your sefvicas may
be termiinated by ghving ofe marth notce period of waive off notice perind as pec sole discration of
the Diractar.

(B} Upon teeminallon of your smployment, you shall Immediately retum o Insiiute any and all the.
documnantk -rmnosis. and = Bty sther confidertiat information Oihervise your-salary J does may be
torfelted and e DEI!IH:E cerificate may also be withield
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(e} The imanagemeant s dhe ibedy 1o scoep! the i=sigiston and waim ofl the notice penod withiaut

Pewing the lablity 9f paging tre rolice i) Any vaation perind meluding wintar and summear
tiragks shell not ba caffsidersd in (e notice peicd

{d) Your ssrvices shofl be terminotad without natics on any of (he fallawing yraunds:
{0 You are convicted of 2.crmimal offence by 2 competent coirt of lawfauthority

(i} You-ame foupd guity of dishonesty negiigenca, ndsciphng or miscohduc), commilliig bresch of
ally of k= candillons of te employment ar rulas and reguiations of the Irstie.

(i} I you misoehave, disobey or esfuse toaarry out the work assoned by your hegher manzgemant o
irrigLilar 0 pHesdmnee.

fiwy You- e decsred madoally (physically snd mantally; anfit &y the medical practivonar agpointed
byt Inptitiiis

£ Acceptance of Outslde Assignmant: It s agreed thal you would continue e remin your honofaty
- ESEOE2lolE Witk velious Institutes. You will provige the st of all such associations o us for our records
Al ths time ol rerewsl of assctlation with such assscalions. and biefore joiming any new associetion or
t=king Up any engagemeant hunorary of olhariise, yob @ stall be seeking writien pemission frain the
Manamement

8. Ramuneration for Outside Consultancy: We allaow our employess ceraln number of deys 1or prioviding
=ansullancy services, tunded projects, €4 |n slch cases, 60 percent of the reverue ihat i esmed can be
retainen by the Bmp]u':.!ea arnd 40 parmaid ol Me revenue has to be temithed to the Indbiuhs afen all
capenses. Permlssion in advance, Sefore #soepling any such comsuitansy 18, however, requited from the
MarsgEmant

10. Secrecy Maintenance Agresment. Exsapt b your dieact blgnir auihodly. vou will abl ghea out be sy ane
any of the sdmipigiralive and/of Insjtutons) maters of confidentistaecesd nalure which it may e your
peraoral puivinge o know by vidbe ol yous being our employes. All redords belonging 1o the
estaplishment shal remain n the office premises.and you will ensure thet these are safely kepl angd
mariained al the props plaee Ne resond will be. rentoved fram the premises t any other placs without
the priof parmssion of 1he rsanagenen

11, Adharonce to Aoles & Rogulotions:

| @) You wil e movETEd by ihe Saovce Rules. ang regquighons-of me IMT Group of Colleges, Greater
™ Molda wiich are appicabla pradenily to e employees Bra which may be addad, modifisd, smended,
slerad, changed, or replsseg by the management from tme 1o hme dunng the penod of your

sevicEE

{b) Leaves: Grant of leaye will b ragulsted 55 p=r russ of the Institute ir farcs fram tie 1o tine

1L Atsndonment & Automatic Termination: Uneusnarized absance from duly for 8 continuipus pedod of 10
days (incluging th pariog tor whieh lesve though appli=d has nat been grantad) andior geursiay beyng
sancoonad leave for & peniod of 10 consecytive deyn will renter ool 10 Jose vour (l2n on the senvice and
the same shall aulomatically coms 1o an end without any notce or intimation,

13 Fitness: The mansgement mey ot s decretion-gel you medcally axamined by-any certiied megicat
practiioner auring the penod of your services In case you are foupd suffering from oy Infections
mgeass oF profracied (liness amd ©or remen regulac in yowr BEsndEnce e management afis) hevd he
Fight e SErmairate voll saeyican withiaul alice

Losking fonkard towsrds 2 fultfl assariation with you
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