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APPOINTMENT LETTER

Dear Sir,

Please refar to your applcation for sppalntmant and intervlew | ntersstion beld thereafter, Based on tha
raommndation of setection commitles we At pleasa 1o appoint you as LECTURER in ths Departmant of
EE at [IMT Collego of Polylathnle Greakar ch_[a on he falfewing fknmes arg cansilons

1.

Effective Date: v Wowr emptoymant wifl be sfactvefrom the dabe ol ginmg:

2 Salary ¢ ou will draw datgely in the scalo Of Ra. 16600 - 39100 with AGP 5000 + DA+ HRA

at the 1otal grose-salary of As. 27000i- (Rupess Twanty-Seven Thousand Only) per manth

Place of Posting: Your place of wark will presently be (IMT Group of Colleges, Greater Noda. Howswvar,
the mmnegemeant may ransfer you to eny of (s campuses Condequent on such ransfst, e niles &nd
renulatiom of gorvice applicable 10 such post or & the placa of postitg will botome aopiicatile o you

Probation and Confirnation: You will be an probation for a penod of oms yess Irom b dale ol g
gutigs: The perod of probstion may be exterded and Lo il your perfarmansae 18- foumd unsatistsciory, fhan
managenient al s sole discretion without sssighing any cause | reeson of notice may leeminei youl
services. Yauwill be considerad for confrmation after satisfaciory completion of ihe probstionery pened:

Fesponsitiliies:

(A} You will underiake to punmmn in ana perfam duties thit the maregement may asson fram ime o
tima gnd distharoe your duties diligaritly-and efficienily to te bast of yhus shillies

(b} You am required 1o camply with the Ingtiilohs wisrkiog hours, weshly offs, and pald halldays
" Howsder, yiu may be reguired 1o work asditions) hoursan cocasions-such 88 inspeciions: mestings,
vislls @t ar on weekly offs ¥ holidey for eompleting pending work=selutod sylgenpes

&) You shall teka care of lhslitute’s propenty, goods or cash in your charge and sholl render an acoount
ol the same when catied upon i0 do so

Increments: Grant of annual Inctement will be gowsmed by yolr gyeral| perdfarmance (work and conduiet)
during the preceding veat af-sacvice in terms of efficisngy, requistily, punctuslity. discipline, sle, gnd 1he
regdlll acfilaved Tho arnuml mirement miy be whnald 7 e padormancs = found suf-hefrl
unsatsfastony or acdeldrated in casa the Sama (s Bdudgad lo be commendubile st the discration of the
management

Reaignution § Terminotion af Sorvice:

{), Youare regumred to glve one month nobics jr e avant of your resagnation, In tase you failsd 10 seive
[he ame menth nokce penod fhan in (bat cess your salary wil peforfsted Simimly, your seropss may
be larminntzdd BY giving eng manlh nofics persd or waive off nolice Fenod F5 per sals discrstion of
Ihe Director

(h] Llpars temminatlon ol your employment. yob ghall mmedialaly rolum Lo iatiiote. aiby and sl
documants, manuals and any other confidential informadion. Ctherwise your salery / dues may ba
fertalied and experinncn certificate may alss be withheid,
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{c) Tha management biga the lbédy o sccept the sesignation and wanve off Me nolca perod withaut

haying the lizbility of paying the notice ptigrl Any vacstion peres ncluding winlar and summer
raabis ahdll not be congmsrsd in the notice peiod '

() Your services shall be Iﬂj’mhhmd_wllhﬁul rullce on any of (= fallowing grourids
{1} You ore convicted of 3. enminal offence by @ competent court of v atlharity

{it) Yol ate found gulity of dishoresty. regiigence, indiscipline o missondus, commiling oreas af
any of tha conditions of the empicymant or nus @nd regulistions of the IRstiite,

{iny I you misbehrve. deobay or refuse 60 carry aul the work sssigned by your Digner managemant or
irresular in sttendanee

{iv) You =16 dectared medically (physically and mantilly; arifit by the madicsl practiionse pppoined
- by thie Institute

8. Accefitance ol Cuiside Assignment: || s agreed that you would coptinue 1o relaln your honoary
associations wilh varous Institites. You will provide the b of ol such associafions o s for o eoorde
At the lima of renadal of assooiation with suon adeociabiens, and bafolg ([Bining sny rew SssocEhion or
taking up any-angagement honorery of othenwize you sfe:-shall be ssahing wiittern penmission from the
Managemant.

g Remuneration for Quiside Consullancy: We aiow aur employees cenam numosr of days for s ieing
consullancy services, fundat] projects, slc in such cases. &0 paccerl af (he revihue that |5 2pmed can be
retalned by the empleyss and 40 percent of the revenug has 0 be remite to the Instiue sfter al!
expensss. Panmiission i advance, before accepling any such consultancy &, htweyer, reguied fram:the
[EFERESITE B ' '

10. Secrocy Malntenance Agreement: Excep! to your direct highier autharily. yau will ot give-oul toany s
any of the mgmrmatrative andior inestutional meters of confidentislsecael nature which © may ba your
personal privilege to koow By vifue of Your being o enmpldyss Al Tesords belonging lo the
establishmant snall samam in'the office premises and you wiil gnsure thot fhese are sately kepl and
misintsined. gl the propern place. Ko record will b rsmoval hom thie uinises 1o any olhe® place withols
the phigr permission of the marsagemeznl

11. Adherence to Rules & Regulations:
(81 You wil te governed by the Service Rules and regulations of the IMT Group of Colleges, Greater

™ Nisida which are soplicable prassmily 16 1he srigloyses s which may be adued; modified, smendad,
sltgred; changed, or replaced by the manspement from time te time during the peried of your
LETVIOEE

(b} Leaves: Granl af lszve will be }Ltgulamu w5 et rules ol the ety lorce draom ume o e

12. Abandonment & Adtomatic Termination: Unaulharead absencs from dily for & goitibucus parmd af 10
gays (Including thia pariod for which loave though appliad kas not been granted) andior overstsy tayand
sanciioned ave for 3 pencd of 10 coneeciive days ‘will rendes you 1o lose your lien on the service and
the =ame shal! petomatcslly come o an snd withoul Briy notics or mtimation.

11, Fliness: Tha maragement may 6l its discrelion get you medicslly seamimd by any. cenilied medical
practilignas during the périod of youl seivicea. In cgsa you ars found -suffering frden any infeelidns;
dlz=sme ar protracied lliness and {( of remam rhegular In your aliendance, the mamgenert =l e e
righl to lemminats your dorvices withoul natice.

Lealiing forwird tavards a fraitful sssociation with yeu
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