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APPOINTMENT LETTER

Draar B,

Flease refer 1o your spplicstion for appoinimen| and |nterview | interachion held [hersafles. Based on the
recnimmandation of seiestion commities we are please to appoint you a= LEGTURER in the Department of
ASH at IIMT College of Polytechnic. Graatar Nalda, on the fallowing terms and caintiliung:

1. Effective Date + Your emplayment will ba effective from he gate of ining

m 2 Salary + You will draw salary In the scole of Fs. 15500 - 39100 with AGP 5000 + DA + HRA
at the fatat gross sajary of Rs. 320004- (Rupees Thiry-Two Thousand Grily) per mosin

3. Place of Posting: Your ploce of wark will presently ba IIMT Greup of Colieges. Grastar Nowe. Howayar,
the mansgement may ransfer you o sy of iis campussy Conseguent an such transfes, the rules snd
regulatiora of service applicable to sich post or 8t the plecs of posting will Become applicable to you

4. Probatlon and Confirmatiom  You will ba on grobation for & peniod of ans vear froim Bl deta ol jaining
guies. The petked of probation may bs extended and [ & your performancs s found unsatset=<tary, thon
maragament 3t its sola disoretion without assigrung =y causs | reason of notice may eemirEts your
sarvicEs. You will be corsidered for canfirmation after seltiifactory complobion of the probatignany penoad

B Responsibilites:

() You will uncertiks fo participate in and periom duti=s that ihe managsin il may assion from ime o
time and discharge your difies difigently srd efficsanily to tha best of yous abilitiss

(b} You are mgued to comgly 'with the |[nstlutions working hours, weskly offs: snd gald. holldays
Howaver, you may o mauired to work addifional hours eh cgeasions such as inspacbions. mesfings,
visits =l or an weekly offs ¢ hollgiy Tor complsting penaing work—eloled daigoncios

{e], You shall taks cars of Institute's propsrty, gnods ar cashin your l:'_tmrg: atd shall render an_sccoint
ol the same whan callad upon to dosa '

™ 6. Incremmits: Grant of annual inerement will Be govemed by your oversll parformance (work and conduct)
duting the preceding year of setvice in terma of efficiency, regularty, punciusly, distipling, oic, apd he
tesull ochleved) The snnual increment may be wathhaid |1 the pefarmonce s fpund sub-nofmal
unsaiisfaciory or accslersted in casa the same i= sujldged o o commendable at the discrstion of s
miamEg e

7. Resigmation | Termination of Service:

() ¥eu bre reauired to'give ans manth rotica in tho event of pour resignation. In cass you failed Lo serve
the one manth notice perod then m net case your salary will e forfeited Sim llrly, your services may
ba leminated by giving ore month notice period or waivs off notica period as per sole disdrstian of
e Director

[y Lipon ieminstion of your employmseant yol Elall dmmeadidisly pgiem o eeiils sy bnd jl e
dacuments, manuals, and any olher comfioenlal Rlermation. Gtherwine your salery | Gues mdy be
farmelied snd sxperiance celiicaio Ty ko D wilhnsid
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{c) Tha mansigement bias the libery fo acsept the resignation gnd weve off e nabce penad withaul

having the lablty of paying the notiee perfod Ay wacation pencd including winiae and summer
breaks aksll not ba consldishes In the ndice parind,

(d) Your seevites shall be lemminated without natlc onsny of the fallowing grouncs:
(i) You are convicted of @ ciminal offence by.a campetent court of Rty

(i) You'am found guity of dishunesly negligence, masciping b mmegielucl, sommiting arssch af
sny of the conditions of the emplaymart o (dles and ragllalions af the fisiiule

(I} If you misbebave, disctey of rafuzs o carry out thes work sssgned by your nigher maragement of
Iregular in sttendance

liv] You sre deslared madically (physically emd mestally) unfit by the madics| prastitioner appointed
™ by the Ipvatitute. '

B. Accefitance of Oulside Assigmment: || |s agresd that you wewld conlinue 12 sdain your bonesary
sssnciations with various Ihstiiites. You will provide ho st of ail such Bssacsiions 10 us for dus 1econde
At the lme of renswal of associstion with such agseclabons, @nd before jeining sy rew associslion o
taking up any angagemont honoreny of otherwise. you are shall be sesking witten permission fram the
Manrgement

9. Remunoration for Quiside Consultancy: We siow pwr employses certamn number of days for proding
comisultancy survices, fundad projects. elc I puch cases. B0 pescant of the revenue that 18 samed can be
retzinad by the emploves and A0 percent of the revenue hias o oS remified to the Insbtulo sfer al
espenses Parnmission |h advancs, Before acsepting any such donsuliancy b, howsve =gquired Yol the
Menagsenern| - '

10, Secrecy Maintenance Agresment: Excepl to your direct highar autharity, you will nol give-oul 16 sty ors
any of the administiretve andior meblutional maters of confidantmlisscrst nature which 4 may be your
personal privilege to know by witue of your being our employse. Al records: belonging 1o the
establishmant shall reman in the office presmees and you will ensure thet these are safely kepl and
maintained &t e propar place No record will be temoved from B promises 16 any other place without
e prioc perm=sion of he mansgement

11, Adheronce Lo Rules & Regulations:

{a) You will ba govemed by the Service Bules and regulations of the IMT Geoup of Colleges, Greales
™ Walds which s applicable sresently lo the employess and which may be sdded, medified amamiad,
glterad, charged, or replaced by the maepagement om fime 10 tme during the perad af e

sSiviceEs

() Leaves: Grant of leave will be ioguisted s pes nles of s Instituts in focos from Bme o line,

12, Abandonment & Automatic Termination: Ursuthonded aosencs from dioly for & commusas perad of 10
days {Including 1R poriod for, which lesvs though spplied Has nat bean graaied) andior overslsy bayohd
sanctioned leaye for 3 panod of 10 consequiiva deys will rendsr you to loes your ben of T Sefvce and
e same shall sutomatically come 1o an 6Hd witmout a0y notice ar intimation,

13. Fitness: The menngement may =l s diecration get you medically smmirsd by any cadilled medcal
prsciiionar durlng the perod of your services: |n case you ate found siuflerng from any infections,
disasse or pratracted iiness srd (o remain ireguler in your allendance, the management shall v the
fight ko berminate yourservises withoul natises, '

Lushing forwan tewards 3 fruithul esccialion with you
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