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Sir,/ Ma'am,

Congratulations

2

This Offer cum Appointment Letter,has been urinen to notif) )ou that you are selected lor the position ofa'{ssistant Accountant at our aorege. your appointment \.ro;r; u" g,i"*""a by forowing terms & conditions.

Your appointment sharl be governed by the rules and byelaws ofthe corege. In addition to te,-s andconditioos stated in the letter ofappointment, you are bounded to1t":i"rui." egreement,, includingpolicies appearing in the institute manual.
In case ofyou are.seeking employment elseNhere lour norice period rvill be I month from either side &your application shall be routed rhro.gh the management committee failing r.vhich yo_ ,"ti"ring'unaexperience ceftificate will not be issued.
Your appoinlment is regu lar a fier period of one l ear sen ices. your applicarion for the extension of serr iceshall.be considered on comprerion ofthe one jear's period. vorr-iJ.r i.., may be rerminared rrirh onemonth notice or on one month salarv in lieu.
You areentitled,to avail holidays and leaves as prescribed by State Technical University,/State

Technical Board/U.p. State Golt./Trust rules.
During y-our association with organization you will come across confidential secret and deiicate nature ofrecord, file and information. you will uphold th.is information witf, int"grity ana shatf not aivrtge liroothers for personal or professionar purposes d-uring or alier you or.o-"iotion with organization. you wirimaintain complete confidentiality on all such inform-ation.
You must have proficiency in Microsoft Office (Word, Excel, power point) which is mandatory foracadeinic and administration.
You,are required to reporL/join your duties within one week ofissuing ofthis letrer or as soon aspossibie.
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Please sign one copy and return as confirmation to the undersigned from your side

fuL
CHAIRPERSON
ChIAIRPERSON

NOVA EDUCAII OIiAL TRUST
LUCii|.iOW U.P.
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Address : Khasra No. 74, STp Road, Gomti Nagar Extensi0n, Lucknow, (U.p)_AZ60l0
Ph. +9t-7516921333 Email: novapharmacycollegelko@gmail.com

OFFER CUNI APPOINTMENT LETTER

To,

Ms. Mohini Tiwari
2/7. Vivek Khand,
Gomti Nagar Lucknorv.

Sub : Offer Cum Appointment Letter for the post of Assistant Accountant,

oote, .#i:.Q.{;..4.s*3...
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OFFER CUM APPOrNTMF.NT T FTTFa 

To, 
Ms. Mohini Tiwari 
2/7, Vivek Khand, 
Gomti Nagar Lucknow. 

Sub ; Offer Cum Appointment Letter for the post of Assistant Accountant. 

Sir / Ma'am, 

Congratulations 

CUm ApPointment
u
Letter been written to notify you that you are selected for the position of a stant Accountant at our college. Your appointment would be governed by following terms & conditions. 

i^^itinns governed by the rules and byelaws of the College. In addition to terms and conditions stated m the letter of appointment, you are bounded to the "Service Agreement" inciudin* 
policies appearing in the institute manual. ® 

lluZlnLl^*hefug empi°y™nt e]sewhere your notice period will be 1 month from either side & y application shall be routed through the management committee failing which your relieving and 
experience certificate will not be issued. »cncvuig ana 
Your appointment is regular after period of One year services. Your application for the extension of service 

month nnt^n ' ^ COmplet'0n of ^ one ^ Pe"^. Your sendees may be terminated with one month notice or on one month salary in lieu. 
You are entitled to avail holidays and leaves as prescribed by State Technical Universitv/State 

Technical Board/U.P. State Govt./Trust rules. 

ynUr as.s0c'atl0n Wlth organization you will come across confidential secret and delicate nature of old file and information, you wilt uphold this information with integrity and shall not divulge it to 
or Profesf'onal purposes during or after you association with organization, You will 

maintain complete confidentiality on all such information. 
You must have proficiency in Microsoft Office (Word, Excel, PoweRLt) which is mandatory for 
academic and administration. 
You are required to report/joiiP'r duties within One weelfjf issuing of this letter or as so-.as 

possible. 
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Please sign one copy and return as confirmation to the undersigned from your side. 

CHAIRPERSON 

CHAIRPERSON 
EDUCATIONAL TRUST 
LUCKNOW U.P. 
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